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	Student Name:
	

	Student Address:
	

	Contact Email:
	

	Contact Phone:
	

	Course Start Date:
	

	Course Start Time: 
	

	Course Location:
	52 Westernport Hwy, Somerville, VICTORIA 3912 & Onsite locations

	SHORT COURSE: Enter name of short course/s you are applying for
	


	Trainer and Assessor
	Kylie Robertson (and other trainers)

	Total Cost:
	

	Enrolment & Materials Fee Invoice – Office Use Only
	 ☐  Invoice sent    ☐  Invoice to be sent  ☐  Paid via website


	Course Fee Payment Agreement:

	☐ Will pay in full
☐ Fortnightly payments plan please


	Employment Classification:
	☐Employed
	☐Seeking Employment
	☐Other:


	Participants to provide:
	☐ID   ☐USI   ☐Enrolment Form

	Training Fees Paid By:
	☐ Student 
	☐Employee/Other

	What email would you like your invoice sent to?
	☐As above  ☐Other: 

	Student Signature:
	

	Date Signed:
	


Upon signing this Authority to Proceed, I accept and agree to the Terms and Conditions relating to the conditions for training, fees, transfer, cancellation, OH&S, medical issues, and refunds Policies and Procedures.

Following section is for traineeships or if employer is paying for the course
	Business Name:
	

	Business ABN or ACN:
	

	Business Address:
	

	Contact:
	

	Contact Phone:
	

	Contact Email:
	

	Purchase Order No:
	

	Authorising Officer Name:
	

	Authorising Officer’s Position:
	

	Authorising Officer Signature:
	

	Date Signed:
	


Upon signing this Authority to Proceed, I accept and agree to the Terms and Conditions relating to the conditions for training, fees, transfer, cancellation, OH&S, medical issues, and refunds Policies and Procedures.

*Please note: It is important to provide our office with accurate numbers of employees who will be attending this course, and to not exceed the maximum numbers stipulated on this booking.  Our trainers are authorised to request numbers be reduced if maximums are exceeded and may stop training if they believe it is not safe to proceed.  In any case, the trainers will advise our office if agreed numbers have been exceeded and an additional per person charge may be applied to cover extra processing costs.
Check out our TERMS AND CONDITIONS using this link
LINK: https://www.thehubforlearning.com.au/rtogovernance/ 
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